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Abstract

This study aimed to achieve the following objectives: 1. To analyze and synthesize the system and
the process of administration management of an Islamic Vocational College; 2. to determine guidelines for
the administrative management of the Islamic Vocational College. The results were as follows : system
process in term of administration management of Islamic Vocational College consisted of four departments:
(1) academic department consisting of curriculum and learning management. (2) the resources department
consisted of General Management; (3) to develop the Student Activities Department, consisting of Student
Activity Management; 4) the Planning and Cooperation Department consisted of Cooperation Management.
The guidelines for Administrative Management of an Islamic Vocational College found the following 1) that
the Academic Department Management had an integrated secular curriculum and an Islamic version which
followed the five dairy prayers required by Islamic law; 2) Resource Department Management added an extra
group of Muslim Education Management by a Muslim director and teachers who acted as role models for
students, had a prayer room and Halal food Muslim canteen and teachers and students were allowed to pray
at the mosque; 3) to develop the student activities department with an integrated secular curriculum and the
Islamic model followed the Muslim Sanawee Study style, with students wearing a Muslim style uniform,

morals training in every subject and support of a morals project, used computers and information technology
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for learning, had some scholarship for successful but under privileged students; 4) the Planning and

Cooperation Department used multiple methods learning communities and supported local wisdom.

Keywords : The guideline in Administration Management, Islamic Vocational College
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